
APPLICATION FOR RECORDS RETENTION SCHEDULE 

I 
- ~~ ~. . _ _  --____ Ro b i  n Jackson 

I .- ~~~ ~ ~ _I_._ 

3. Action Requested 
a. 
b. 
4 EstaDlisn Retention Schedule; rqo rd  will continue to  accumulate. 
El Dispose of present accumulation: no further accumulation anticipated. 

c, 0 Amendp l i ca t i on  No. Check~Bne: 0 Chanse; 0 Supercede; 4 Void- .~ 
4. Dates of Seriss 
Earliest Latest Youth Conservation Corps/Youth Adul$ Conservation Corps 
1976 I To Date 

5. Records Series Title (followed by title used in office; if different) 

(YCC/YACC) ; ran t  Pro jec ts  
T D i v i r i o n  and Office Function What is the function of the Division and the Office in whichthis record series is created?' 

The Recreation Services  Section guides and a s s i s t s  recrea t ion  providers through t h e  
preparation of state-wide plans and i s sue  analyses ,  through prepapation and dispersal  
of technical publ icat ions , through consul ta t ion  and community assessments, and through 
f u n d i n g  assistance: 

The Funding h i t  administers various federal  and s t a t e  grant  programs f o r  acquis i t ion ,  
development and operation of recrea t ion  s i t e s ,  f a c i l i t i e s  and serv ices  and f o r  conser- 
vation employment of youth on public lands.  Administration of t h e  grant  programs include 
s o l i c i t a t i o n  and evaluation of appl. ications,  fund a l loca t ion  and management, p ro jec t  
inspection bo assure  compl iance w i t h  laws and regula t ions ,  and grantee reimbursement. 

__ - _-_I__ 

7. Record Series Description This file contains the following documents (include f&n numben=, if any):. 
Attach samples of the file. 

Documentsrelating to: Requesting, administering and authorizing YCC o r  YACC grant  
programs t o  individual sub-grantees. 

Included are: 

; r an t  Pro jec t  Files f o r  each sub-grantee, including cos t  documentation, 

I 

I File is arranged: 
t I. - Numerically by 2 r an t  Project  Nuinber. 

Reference Rate How often are records referred to  which are: 

One to six months old ; Seven to twelve months old - -; Thirteen to twenty-four months old . I  
. 

__I 

months and older SeTdom, i f  ever.  ~- .- 
9. Annual 'Rate of Arn-0; of Records 

Letter-size drawers ; Legal-size drawers ; Shelves ; Other (spebify) ---I 

.- ~~ 

IOUrr) 

L i . .  ~ _ _  
. . I . '  

---- ~ _ _ ~  



~- ~ - .- .-_- ~ -~ .__-__. 
.-~- ~ - .  ..___.-__~ I E S _ L N ~  10, Questionnaire (Place an "x" ~~ in the proper-dumn~ 

~ -- 

a. Is this the official copy of the series? I 
I f n n w h g p a x x ?  , ~ - __ ~ _ _ _  ~ - . ___--_ ~~~ _ . . , I _ ~ .  .-=----- 

. .  
b, Does the series contain co fidential information requiring security handling? If yes, cite law or regulation. ,i 

_ _ -  _ _ ~ _  --.-..._I :- __- .~~~ - L~. 

I. 

P 
-- x I- l i c . . - l s  this a vital record? A_ - ~ ~ I ; ~ . ~ _  .. __I_.__- 

I .  
~x-.--.-I_ - ---~l X I  d. Does _.: this -1 series have historical or lo=ter~m-Lgems&@- ~~ . 

e. When one or two documents in the file make it necessary to keep the entire f i le for a long period, could these 
I _  

ncumen~~~dule.drep_aratelv? .~ ..-- --.---;..~ - _--_A~___ .- . ' 

aontaioed~imthis seriessveuuhlisheed? . J h e ~ a n w .  ~ ' ~ ~ ~ -- 

Ifvet attach CORU, ~. ._____I ___L ___ .---- LI ~ - - ~ = .  __*  - 

- 

g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of this series in your office, or in another'office or agency? 
_--- 

I- . .~ Is this seriesfwmafaymtim of id regu la r~c ra f i lmed l  ~ ~ _~.._-~~--e --_ 
-Lx. I U e s d x x c x o r d .  se&s rezu1t-h a cmguterDrintwtL__-- ~ - _---_ 
11. Retention Requirements The following requires the series to be kept: 

a. State Law ,years. 4 
--- d. Audit period ,years. 

3 - -I-- 

b. Statute of limitation e. Administrative need - .-- 5- .. .years. 
c. Federal law f. Federal retention instructions -- - _-.~_~-__.years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

_1 ~ . -. -.~-~ ~F___ ~. ~ ~ ---I_ 

12 Amraved Disposition Instructions This agency recommends t h a t  the file series be cut otf ar thb end of each: 

0 Calendar Year: Fiscal rear ;  a Other upohAUlatj..QIl9f .~~ . ithen, 
project or completion of  
annual  expenditur.e repdrt. 0 Hold in the current files area -.-- -month(s) 2. year(s1; then O r  

0 Transfer to local holding area, hold ~ - .  -~=.-.year(s); then 

E3 Destroy. 
C Transfer to State Archives for permanent retention. 
0 Other (Specify) 

' \  . . . .  . 

unti 1 Federal 
' A u d i t  i s  compl eted. 

. .  
Transfer to State Records Center: hold d-~- -yearb); then 

These instructions apply to al l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 
p f  explanation.) 

c_-- - -__ - -- 
R--50-71: Rw.76- 

. .  . , .  . 

mmittee (Signaturet 

Attorney GeneraVDesignee 

r L e t e e / D e s i g n e  ~- . 

Attorney GeneraVDesignee 
.~ _ - _ _ _ _ _ _ _ ~ .  


